TENANCY APPLICATION
Property you are interested in:
Prospective Tenant
 


Tentative / Requested move in date:
	Title
	First Name
	Middle Name/s
	Surname
	DOB
	NI Number

	
	
	
	
	
	


Current Address:  – owned / with parents / rented furnished / rented unfurnished / lodgings  - delete as appropriate
If rented or lodgings Landlord details, or if mortgaged lender details.
	Date Moved In
	
	
	Name of Landlord or Mortgage Lender
	

	Address Line 1


	
	
	Address Line 1


	

	Address Line 2


	
	
	Address Line 2


	

	Address Line 3


	
	
	Address Line 3


	

	Post Town


	
	
	Post Town


	

	Post Code


	
	
	Post Code


	

	Phone - landline
	
	
	Phone No


	

	Phone - mobile 
	
	
	Monthly rent or monthly mortgage
	£


If less than 3 years in current address. 
You must supply details of your residency over the last 3 years, continue on a separate sheet if required.
Previous Address 1 – owned / with parents / rented furnished / rented unfurnished / lodgings  - delete as appropriate

If rented or lodgings Landlord details, or if mortgaged lender details.

	Date Moved In
	
	
	Name of Landlord or Mortgage Lender
	

	Address Line 1


	
	
	Address Line 1


	

	Address Line 2


	
	
	Address Line 2


	

	Address Line 3


	
	
	Address Line 3


	

	Post Town


	
	
	Post Town


	

	County


	
	
	Post Code


	

	Post Code


	
	
	Phone No


	

	Phone No


	
	
	Monthly rent or monthly mortgage
	

	Date Left


	
	
	
	


Previous Address 2 – owned / with parents / rented furnished / rented unfurnished / lodgings  - delete as appropriate

 If rented or lodgings Landlord details, or if mortgaged lender details.

	Date Moved In
	
	
	Name of Landlord or Mortgage Lender
	

	Address Line 1


	
	
	Address Line 1


	

	Address Line 2


	
	
	Address Line 2


	

	Address Line 3


	
	
	Address Line 3


	

	Post Town


	
	
	Post Town


	

	County


	
	
	Post Code


	

	Post Code


	
	
	Phone No


	

	Phone No


	
	
	Monthly rent or monthly mortgage
	

	Date Left


	
	
	
	


Prospective Tenant 
	Title
	First Name
	Middle Name/s
	Surname

	
	
	
	


Current Employer




      Previous employer 1 if less than 3 years with current employer
	Date Started
	
	
	Date Started
	

	Employer Name
	
	
	Employer Name
	

	Address Line 1


	
	
	Address Line 1


	

	Address Line 2


	
	
	Address Line 2


	

	Address Line 3


	
	
	Address Line 3


	

	Post Town


	
	
	Post Town


	

	Post Code


	
	
	Post Code


	

	Phone No


	
	
	Phone No


	

	Job Title


	
	
	Job Title


	

	Salary


	
	
	Salary


	

	
	
	
	Date Left


	


If less than 3 years with current employer, continue on a separate sheet if required.

Previous employer 2



        Previous employer 3
	Date Started
	
	
	Date Started
	

	Employer Name
	
	
	Employer Name
	

	Address Line 1


	
	
	Address Line 1


	

	Address Line 2


	
	
	Address Line 2


	

	Address Line 3


	
	
	Address Line 3


	

	Post Town


	
	
	Post Town


	

	Post Code


	
	
	Post Code


	

	Phone No


	
	
	Phone No


	

	Job Title


	
	
	Job Title


	

	Salary


	
	
	Salary


	

	Date Left


	
	
	Date Left


	


Your Bank Details are required for the credit check and to assist in setting up a standing order instruction as all of our rents are collected by monthly Bank standing order. 

Please note that under the AST agreement there are financial penalties if a rental payment is not made by the due date.
Bank Details

	Bank Building Society Name
	Address
	Sorting Code
	Account Number
	Account Name

	
	
	
	
	


Have you ever had financial difficulties that have caused you to be in arrears or lead to you making an arrangement with a creditor, or for court action to have been initiated? 
YES / NO  please delete as appropriate.
If yes, please provide details below.

	


Prospective Tenant 

	Title
	First Name
	Middle Name/s
	Surname

	
	
	
	


Next of Kin – not normally resident with you. 
	Name and relationship
	Address 
	Daytime Phone Number
	Evening Phone Number

	
	
	
	


Please list any people who will be living with you at the property should your application be successful.
Note: Only people listed here, or for whom you have submitted a subsequent request in writing that has been approved, will be entitled to reside at the property.
	Title
	First Name
	Middle Name/s
	Surname
	DOB
	Relationship to you

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


I confirm that the details provided on this application form are true and correct and understand that if my application is successful and it later becomes apparent that the information provided is misleading, that the landlord or his agent may request that the tenancy is terminated.
I enclose my non refundable ‘Application Fee’ * of £225.00 with this application form. 
Cheques should be made payable to Mrs I C Gledhill.
Signed: _________________________  Print Name: __________________________ Date:___/___/____
If you wish to proceed; please return this completed application together with your ‘Application Fee’ * of £225.00 to:

Mrs I C Gledhill

Mercury Property Services,
Birchmere,
21 Leegomery Road,
Telford.
TF1 3BP
* The ‘Application Fee’ is part of the money we require from you prior to occupation and includes a £75.00 fee for the drawing up of the legal agreement (Assured Shorthold Tenancy Agreement – AST). The AST drawing up fee, will be refunded should the Landlord decline the tenancy application prior to the document being drawn up. If you withdraw from the application, or you are considered as being unsuitable due to material information being withheld, or incorrectly stated, the full application fee will be classed as an administration charge and will not be refunded. Please note that the deposit amount and the first months rent must be received in cleared funds (cheques will require 5 bank working days before they will be classed as cleared funds) before any keys are released, and that subsequent rent is payable monthly in advance by standing order. All standing orders must request payment to be made by your bankers at least 7 days prior to start date of each monthly rental period. All deposits are held in one of the approved government schemes.
Tenant Application Form version 11
For Office Use Only

	Action
	Received
	Sent
	Received
	Decision

	Received


	
	
	
	

	Retention Fee


	
	
	
	

	3 Years History

residence
	
	
	
	

	3 Years History

Work
	
	
	
	

	Ref 1 - residence

	
	
	
	

	Ref 2 - residence


	
	
	
	

	Ref – other residence

	
	
	
	

	Ref 1 - occupation


	
	
	
	

	Ref 2 - occupation


	
	
	
	

	Ref – other occupation


	
	
	
	

	Proof of Identity: 
At least 2 forms of ID must be seen.

	
	
	
	

	Credit Ref


	
	
	
	

	Accepted – 
AST  & Letter

	
	
	
	

	Guarantor Requested

	
	
	
	

	Declined – 

Letter & Refund


	
	
	
	

	Comments


	
	
	
	

















